QUY TRINH:
Ma hoa: QT/8.5.1G/P.KTCL

TO CHUC PHUC KHAO PIEM THI KET THUC Ban hanh lan: 01

HQC PHAN/MON HQC VA THI TOT NGHIEP Higu luc tir ngdy: 01/7/2025
Trang/ tong 6 trang: 1/4

I. Muc dich va pham vi ap dung
a. Muc dich
- Quy dinh quy trinh cham thi phuc khao bai thi ding voi quy dinh, quy ché
dam bao quyén loi cho nguoi hoc, khong dé xay ra tinh trang cham sai bai thi cua
nguoi hoc
- Pam bao tinh chinh x4c, minh bach trong coéng tac danh gia két qua hoc tap
cua nguoi hoc.
b. Pham vi ap dung
Quy trinh ap dung df)i voi bai thi tu ludn, bai thi trac nghiém trén gidy cia
cac ky thi két thuc hoc phan/mén hoc va thi t6t nghiép cta hoc sinh sinh vién (goi
chung 1a ngudi hoc) trong Truong Cao dang Son La.
II. VAN BAN PHAP LUAT LIEN QUAN

- Thong tu s6 05/2021/TT-BLDTBXH ngay 07/7/2021 quy dinh Quy ché
Tuyén sinh trinh d6 trung cap, cao dang.

- Théng tu sb 04/2022/TT-BLDTBXH ngay 30/3/2022 cta Bd Lao dong
thuong binh va Xa hoi quy dinh viéc To chirc ddo tao trinh d6 trung cép, trinh do
cao dang theo nién ché hoic theo phuong thirc tich lily mo-dun hodc tin chi.

- Céc quy ché, quy dinh ctia Trudng Cao dang Son La.

III. PINH NGHIA VA TU VIET TAT
1. Dinh nghia: khong
2. Tur viét tit:
- GV: Giang vién
- TK/TBM: Trudng khoa/Trudng bo mon

KT,GS: Kiém tra, giam sat
HP/MH/MD: Hoc phin/Mén

- HSSV: Hoc sinh, sinh vién hoc/M6 dun
- P.KTCL: Phong Khio thi va Dam bao - & BM: Khoa, B) mon
chat luong - Qb: Quy dinh

- HT QLPT: Hé thdng qua 1y dao tao nha
truong.
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IV.NOI DUNG

Luwu do

Noi dung thure hién va chuin chét

lugng

Noi dung thuce hién

Chuéin chit
lwong

Nguoi thue

Ho so
lién quan

hién

Pau

CAc vin ban huéng dan
quan 1y, t6 chuc kiém
tra, thi két thic mén
hoc/hoc phﬁn va thi tdt
nghiép.

Dung quy
ché dao
tao,
chuong
trinh dao
tao

Lanh dao
P.KTCL

- Quy ché dao tao;
- Chuong trinh dao tao;
- Quy dinh vé kiém tra,
giam sat thi;
- KH dao tao nam hoc.
Quy dinh danh gia két
qua hoc tap.

Chuéan
bi

- Nguoi hoc ndp don dé
nghi phtic khdo sau khong
qua 07 ngay ké tir ngay
cong bd diém trén HT
QLDT.

- Téng hop danh sach
phuc khao theo tirng mén
hoc.

- Thyc hién rat bai thi
twong tng dé chuin bi
cho viéc chdm phiic khao.

bung quy
ché dao tao,
chuong

trinh dao tao

- CB phu
trach cong tac
thi cua
P.KTCL;

- Pon xin phuc khéo

- Bang tong hop

- QP thanh lap Ban chdm
thi phuc khao.

- Phan cong 02 GV chdm
ddc lap tung bai thi phtc
khao (khong phai nguoi
dd cham lan dau).

- Quy trinh chidm phuc
khao ding theo cac budc
nhu chim thi ban dau
trong QT/8.5.1B/P.KTCL

bung quy
ché dao tao

- Lanh dao
phong KTCL.
- CB phu trach
thi

-GV

- Can by KT,
GS

-Qb

- Danh séach phan cong

Thuc
hién
chdm
phuc
khao,
dbi
chiéu
két
qua

GV cham phuc khao bai
thi; thong nhit diém va
ghi vao bién ban chim
phuc khdo bai thi (theo
mau ).

* Bai thi tric nghiém:
diém chém lai cua bai
trac nghiém 13 diém chinh
thtrc.

* Bai thi tu luan:

- Két qua 02 lan chdm
chénh Iléch nhau tir 1
diém tro 1én thi Truong
Ban chidm phiic khao moi

bung  quy
ché dao tao

- Ban Chim
phtc khao
- GV cham
phtc khao

- Can by KT,
GS

- Bién ban cham phiic khao
bai thi

- Bién ban dbi thoai chim
phuc khao bai thi
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02 cap GV (cham lan dau
va chdm phiic khdo) d6i
thoai tryc tiép dé thong
nhat diém bai thi va ghi
vdo bién ban dbi thoai
(theo mau).

- Déi chiéu diém chim
lan 1 (diém da cong bo)
v6i diém cham phic khao
d¢ tién hanh diéu chinh
diém néu c6 chénh léch
va vao Bang tong hop
diém phuc khio (theo
mau):

+ Néu diém phac khao
bang diém chim lan 1
(diém da cong bo) hoidc
chénh 1éch nhé hon 1
diém thi giit nguyén diém
da cong bo;

+ Néu diém phiic khio
(sau khi doi thoai giita 02
GV cham déc ldp) va
diém cham lan 1 (diém
dd céng bo) chénh léch
nhau tir 1 diém tré 1én lay
diém chidm phac khao
lam diém chinh thtc.

- Sau khi phuc khao néu
két qua bai thi thay doi
nguoi hoc s€ duge nhan
lai 1€ phi phuac khdo. GV
chdm thi 1an 1 phai nop
kinh phi phuc khao cho
P.KTCL.

- Bang tong hop diém phc
khao bai thi

- Tong hop bao céo trinh - Trudéng Ban
Lanh dao truong cham phuc
khao

- Thong béo két qua phiic - PXTCL
khao bai thi (chdm nhdt | Ping quy |- HT

sau 10 ngay khi hét han | ché dao tao.

nhan don). i
- Cap nhat lai diém cua - PKTCL,
nguoi hoc trén HT QLDT P.DT

(néu co).

- Bao cao

- Thong bao
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bung quy

- Luu ho so. o - P.XTCL Céc hd so néu trén
ché dao tao.
V. BIEU MAU AP DUNG
TT Tén biéu miu M3 héa Th‘l"'u,lgl‘a“ Noi lru
1 | DBon xin phtc khao
2 | Quyét dinh thanh 1ap Ban cham PK
3 | Bién ban chdm phuc khao 05 nim
4 | Bién ban dbi thoai sau tot | P.KTCL
nghiép
5 | Téng hop két qua diém PK
6 | Bao cao KQ diém PK
7 | Thong bao KQ diém PK




